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Welcome 

UAA thanks you for stepping forward and volunteering your knowledge, skills, and time to be a Building 

Manager. Building Managers play a very important role in the day-to-day operation of our campus by 

communicating occupant needs and assisting our services departments. You will be an additional set of 

eyes and ears for the university as we improve our services for your building, visitors, faculty, staff, and 

students. 

As a Building Manager, you have volunteered to put in additional time and effort to keep your building in 

check and your occupants happy. This can seem like a daunting amount of responsibility, but don’t worry; 



 

Page | 2  

UAA Facilities Emergency Contacts and Information 

In the event of an emergency, call 911. 

For non-emergencies, contact UPD: 

University Police Department (UPD) 
On Campus Dial: 6-1120 
Off-Campus Dial: 907-786-1120 
Location: Eugene Short Hall Room 114 

For maintenance and grounds issues, contact FMO: 
907-786-6980 

Emergency Preparedness and Emergency Response 
Each building has a Building Emergency Plan, which is part of the UAA Emergency Operations Plan. 
Emergency preparedness is coordinated by the Emergency Manager. The Incident Management Team 
(IMT) provides immediate comprehensive responses to situations that may adversely affect the safety of 
the UAA community. The IMT serves as advisors to the Chancellor and the Chancellor’s Cabinet. 

If you have questions regarding your Building Emergency Plan, the Emergency Operation Plan, or wish to 

seek additional training, please contact the Emergency Manager at 907-786-1149 or visit 

www.uaa.alaska.edu/emergency 

http://www.uaa.alaska.edu/emergency
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Duties of a Building Manager 

Building Managers act as the primary point of contact for building occupants and departments when 
building issues arise (i.e. temperature complaints, custodial deficiencies).  The Building Manager can 
assist building occupants and occasionally act as a liaison for building requests; however, the Building 
Manager should encourage occupants to directly contact Facilities when needed.  This level of direct 
contact often provides a clearer picture to Facilities regarding problems, which ultimately saves time 
when evaluating and servicing our building occupants' needs. 

Selection 

A Building Manager is nominated by the highest-ranking administrator in a building or administrator 

responsible for the majority of operations and employees within the building. Building Managers are 

then appointed by the Associate Vice Chancellor (AVC) for Facilities and Campus Services (FCS) with the 

approval of the nominee’s direct supervisor. 

¶ Building Managers may have an Assistant Building Manager. 

UAA Faculty members are not generally permitted to serve as Building Manager unless special 

arrangements have been made with Academic Affairs and Human Resources. Local 6070 employees or 

temporary employees are also not permitted to serve unless special arrangements have been made with 

the Office of Labor Relations. 

Building Managers should provide two weeks' notice prior to leaving the position. Building Managers can 

be removed from their positions at the discretion of the AVC for Facilities and Campus Services upon the 

recommendations of the service departments or the Building Manager direct supervisor. 
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Building Checks: 

¶ Authorize internal door keys (appealed through
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Performance will be measured on: 

¶ Involvement in meetings and events (Blitz, evacuation drills, Building Manager meetings, etc.) 
o Measured by attendance records 

¶ Completion of safety checks (fire extinguishers, eye wash stations/showers, AEDs, quarterly 
general safety checklist, etc.) 

o Measured by periodic spot checks 

¶ Annual review of Building Evacuation plan, with dissemination to occupants. 
o Measured by records of updated plan 

¶ Building Posting checks (yellow 
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Communicating with Service Departments 

The key role of a Building Manager is communication with service departments. There are several of these 

units working for the UAA community. These include: 

¶ Facilities Maintenance and Operation (FMO) 

¶ Facilities Planning and Construction (FCP) 

¶ Environmental Health and Safety and Risk Management Support (EHSRMS) 

¶ Emergency Management (EM) 

¶ Information Technology Services (ITS) 

¶ General Support Services (GSS) 

Facilities Maintenance and Operations (FMO) 

Facilities Maintenance and Operation provides the day-to-day maintenance and building operations of the 

campus’ physical infrastructure. 

FMO services include: Plumbing and HVAC maintenance; Electrical maintenance; Carpentry and painting 

services; Locksmithing, including ADA door systems; Building Automations and Energy Management; Fire 

systems maintenance, including fire extinguishers; Grounds and Landscaping; Custodial Services; Fleet 

Maintenance, including vehicle rentals; and all 

;  
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http://www.uaa.alaska.edu/about/administrative-%20services/departments/facilities-campus-services/facilities-planning-%20construction/forms_standards/index.cshtml
mailto:uaa.fpc@alaska.edu
mailto:uaa_ehsrms@alaska.edu
http://www.uaa.alaska.edu/emergency
mailto:jhhuffman@alaska.edu


mailto:callcenter@alaska.edu
mailto:uaa.recycling@alaska.edu
mailto:uaa.surplus@alaska.edu
mailto:uaa.mail@alaska.edu




 

 

General Safety Checklist 
 

General Safety Topic UAA Recommended 


